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Irra Wangga – Geraldton Language Programme 

	EMPLOYEE:  
	

	POSITION TITLE: 
	Linguist/Administrator

	SECTION: 
	Linguistics

	AWARD: 
	Aboriginal Communities & Organisations WA 2001

	RESPONSIBLE TO: 
	Bundiyarra Coordinator and BACAC Management Committee


POSITION:  CONTRACT LINGUIST/ADMINISTRATOR

Irra Wangga– Geraldton Language Programme (IW) is the language programme of Bundiyarra Aboriginal Community Aboriginal Corporation (BACAC) and operates in the Mid West of Western Australia. 
DUTY STATEMENT

PRIMARY FUNCTION

To actively engage in the operations of Irra Wangga through assisting in the preservation, maintenance and promotion of the Indigenous languages of the Mid West region of Western Australia.

SPECIFIC DUTIES

The Contract Linguist is required to:

1.
Record and transcribe wordlists and text in Indigenous languages that relates to cultural, historical and ethno-botanical information.  This includes placenames, dreamtime stories, traditional songs, oral histories and sites of significance.

2.
Analyse texts to identify case markings and relevant morphological processes, particularly those indigenous languages that have limited linguistic work done on them.

3.
Prepare transcripts of recorded texts for publication using various computer software programs, so that the community has access to high quality resources in Indigenous language.

4.
Provide written monthly reports and operational plans to the Management Committee and AGM.

5.
Collecting language resources from institutions Australia-wide that relate to Mid West languages.

6. Develop links with Aboriginal communities and organisations in order to promote the language centre’s goal of assisting communities to record and maintain their Aboriginal languages.  This involves responding to community direction to determine community language projects.

7. 
Maintain networks with other language organisations such as FATSIL and other Language Centres.

Project Management:

8.
Manage projects undertaken by Language Workers.

9.
Maintain archives of recordings, hard files and computer files.

10.
Be involved with staff training in linguistic analysis, materials production and equipment usage.  Induct staff into the work environment, participate in staff appraisals, determine staff development needs and support staff on work related issues.

11.
Actively participate in planning and office administration.

12. 
Undertake any other duties as directed by the Management Committee of BACAC.

SELECTION CRITERIA
ESSENTIAL

1.
Tertiary qualifications in linguistics.

2.
Previous experience in working with Indigenous languages.

3.
Previous experience in fieldwork methodology.

4.
Highly developed skills in linguistic data collection, transcription and analysis.

5.
Highly developed written and oral communication skills.

6.
Highly developed skills in report writing.

7.
Previous experience in working with Aboriginal organisations.

8.
A sound understanding and appreciation of Indigenous people’s language, culture and issues affecting their society and culture.

9.
Demonstrated ability to communicate effectively with Aboriginal people.

10.
An ability to work as an effective member of and leader of a team on a variety of projects.

11.
A willingness to travel to remote communities for work purposes.

12.
An ‘A’ class MV driver’s license.

13.
Knowledge of basic vehicle maintenance (changing a tyre, checking fluid levels) and experience driving a 4WD.

DESIRABLE

1.
Demonstrated negotiation, problem solving and liaison skills.

2.
A sound knowledge of the languages policies pertaining to Indigenous languages.

3.
Ability to provide training to language workers and community members.

4.
An understanding of the Equal Opportunities Act and Occupational Health and Safety Principles.

5.
Possession of a Senior First Aid Certificate 



7. Become conversant with government policy that affects the role of the Language 
Centre and use these to promote the objectives of the Language Centre.

8. General supervision of Language workers.

9.
Undertake any other duties as directed by the Management Committee of Wangka Maya Pilbara Aboriginal Language Centre.






